MHCTPYKUMA
no pabote c nporpammHbim obecrneyeHmem (MNO) digital.sfpe v1.7.X

1. HasHauveHnwue O, npemmyLLecTsa

MO digital.sfpe npegHasHaueHO AN cucTtemaTMsauMM M aBTOMATU3AUMM MHOMMX PYTUHHbLIX MPOLLECCOB
nnueHsmatoB MYC Poccun. MoAHOCTbIO aBTOMATU3NPOBAH Npouecc nogayn ysegomaeHnin nmuensmatamm MYYC
nocpeactsom noprtana locycayr (https://www.gosuslugi.ru/609985/1/form) o Hayane M OKOHYaHWUM paborT,
npeacTaBAfoWmMX cobol NULEH3NPOBaHHble BUAbl AeATeNbHOCTU. TpeboBaHMe O nogaye yBeAOMIEHUMU
aktyanbHo ¢ 01.03.2022 u BbiTeKaeT K3 [lONOKEHMA O NUNUEH3NPOBAHUN LeATeNbHOCTM MO MOHTAXY,
TEXHUYECKOMY OOCNYXMBAHUIO U PEMOHTY cpeacTB obecneyeHus noxapHoM 6e3onacHOCTU 34aHuMK U
COOpYKEHUI, KoTopoe bbio yTBepKAeHO MocTaHoBNeHMem Mpasutenbctea PP ot 28 utona 2020 roga Ne 1128.
MO digital.sfpe B 7-9 pa3 yckopaeT npouecc noaayn ceeaeHui Ha nopTtane Focycnyr, B pasbl CHUXKAET BEPOATHOCTb
MEeXaHMYECKON OLWMOKKN, UCKNIOYAsA YENOBEUYECKUIt GAKTOP NPUM MHOMKECTBEHHOM PYYHOM 3anosIHEHUU dopm
yBeAOM/IEHUI, 0becrneynBaeT CTPYKTYPUPOBaAHHOE XpaHeHMe yBegomieHnin. OcobeHHO akTyasibHO NpUMeHeHue
MO digital.sfpe npu nogaye 60abWOro KO/MYECTBA YBEAOM/IEHWNIN, KOTAA peYb UAET He 0 2-3 yBeJOM/IEeHMAX B
OeHb. Beab yBeAOMNEHWI MOAAETCA MHOrO, Kaxablii Bua paboT no [A0roBopy MNOAAeTcA OTAE/bHbIM
yBe4OMNEHNEM, @ 3TO B cpeaHem 3-4 yBeJOM/IEHMA Ha OAWMH AOroBOp. TaKXKe, y MHOMMX NMLLEH3MATOB Ha 1
AHBaApPA KarKAoro roga npoucxoguMT MacCOBOe NepesakatodeHue AoroBopoB. B Takon cutyaumm MO okaxket
He3aMeHMMYI0 MOMOLLb creuMannctam, nogarowmum ysegomneHna B MYC. Kpome atoro, MO digital.sfpe
BbINONHAET CepBUCHble GYHKLUMU: KOHTPOAMPYET HACTYNIEeHWE CPOKOB MEPUOAMYECKOr0 MOATBEPKAEHUA
COOTBETCTBMA JIMLUEH3NOHHbIM TpeboBaHMAM, CPOKM MOBEPKM BALIEro WMHCTPYMEHTa, CPOKOB MNOBbIWEHMUA
KBanMdUKaLUMM COTPYLAHMKOB M OTBETCTBEHHbIX 3a paboTbl no avueHsunm MYC, aTTecTaToB BalIMX
NPOEKTUPOBLLNKOB M 3a NApy MecALEeB A0 UX UCTEYEHUS HANOMHUT O HEOOXOAMMOCTU NOBEPKU UM OByYeHUs,
ocyLLecTBAAeT GoOpMaTHbIA U NOTMYECKUIA KOHTPO/Ib 3aNoNHAEMbIX Ha [ocycnyrax nonen, NoAcKkasbiBana B KakUX
Nnonsx Nosib30BaTe/Ib BBOAUT HEKOPPEKTHbIE AaHHbIE, U MHOTWE ApYrue.

BaxkHo — MO digital.sfpe HMKyaa He oTnpasnseT, Kpome nopTana Focycnyr (aenaet 3TO TONbKO MO KOMaHae
Nno/sib30BaTeNIA U MOA €ro MoJiHbIM KOHTpoJiem), ApliMHaA (NpOBEPSET CPOKM MOBEPKM), CepBuca MosyvyeHus
AaHHbIX 13 EFPKOJT no MHH 3aKka3umka (nonyyaeT HaMMeHOBaHMe 3aKa3umMKa U ero agpec) 1 peectpa AULEH3UM
MYC (ans nonyyeHus AaTbl BblAAUYM INLEH3MM), HUKAKME AaHHble U3 6a3bl gaHHbIX. [0 He coxpaHseT Kakue-1nmbo
perncTpaumoHHble 4aHHble N0/b30BaTeA, He UCMOJIb3yeT 061aKoB M NpomerKyTo4YHbIX cepBepos. MO digital.sfpe
npw csoei paboTe Nepruoamyeckm Npom3BoAUT OOMeEH PErMCTPALMOHHBIMU AaHHbIMK Ballei Konuu MO ¢ Hawmm
cepBepom NoANUCOK ANA NOATBEPKAEHUA TETMTUMHOCTU MOANUCKU U CPOKOB ee UCMNO/Ib30BaHUA.

Mo digital.sfpe npowno npoueaypy rocynapcTBeHHON perncrpauum nporpammbel ans 3BM B degepanbHol
cnyKbe no UHTeNNeKTyanbHbiM nNpasam PO (PocnateHTe). MporpammHomy obecnedyenunto digital.sfpe npucsoer
Homep peructpaumum (cenaetensctsa) RU2024662768

2. BakHble 3ameyaHuA No ucnonb3oBaHuio MO, TeXHUYECKMe TpeboBaHMUA:

e [1na KoppeKTHOoW paboTbl c nopTanom Focycnyr y ¢pusmnyeckoro amua, pabotatowero c MO, 40NXKHbI ObITb:

- noATBEPXAeHHaA yyeTHas 3anncb PYKOBOAUTENA UM COTPYAHMKA Ha nopTane Focycayr

- NONHOCTbIO 0OPOPMAEHHbBIN NNYHBIN KaBUHET opraHM3aLMu Ha nopTtasne Focycayr, NamsaTKy MOXKHO HalTK No
ccbinke - https://www.gosuslugi.ru/help/fag/company profile/kak sozdat uz ul

-  pyKoBOAWTE/b BblAaeT A0BEPEHHOCTb Ha mnopTtane locycnyr Ha nogady 3aABAeHUA OT MMEHW topanLa
du3nmyeckomy nuuy, KoTopoe byaer nogasaTb yBeAOMJeHMs, noapobHee MO cCCblike -
https://www.gosuslugi.ru/help/fag/company profile/4188 nau BbinoaHAET 3TN GYHKLMUM Cam

-y ooBepeHHOro GpuU3nYecKoro amua AoxHa bbiTb odopmaeHa yeuneHHas dl.
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Anroputm genctsuii - https://86.mchs.gov.ru/deyatelnost/gosudarstvennye-uslugi/podrobnyy-poshagovyy-
algoritm-deystviy-dlya-vseh-kategoriy-zayaviteley-pri-poluchenii-gosudarstvennyh-uslug-v-oblasti-
pozharnoy-bezopasnosti-v-elektronnom-vide-cherez-edinyy-portal-gosudarstvennyh-i-municipalnyh-uslug-
funkciy

o KoppekKkTtHaa pabota MO digital.sfpe obecneunBaeTcs COBMECTHbIM C HEW MCNONb30BaHUEM CleaytoLLero
nporpammHoro obecnedyeHus (npeaycraHoBAEHHOM onepaunoHHoi cuctembl Windows 8.1(64 bit)/10(64
bit)/11 n nHTepHeT 6paysepa - Mozilla Firefox aktyanbHoi Bepcun). Windows 7(32/64 bit)/10(32 bit) u
Apyrve onepauMoHHble CUCTEMbI, B TOM YMCAEe HA MOOWAbHbLIX YCTPOMCTBAX, Ha AAHHbIA MOMEHT He
nogaep:kmeatotca. Tak:ke Bam NoTpebyeTcs KOppPeKTHO GYHKUMOHMpPYIoLWee NoaKNtoYeHUe K ceTn MHTepHeT.

e PaboTa aneKTpOHHOM noanucu Ha noptane [ocycnyr obecneymBaetca  cneuuanbHoim M0
KpunTonpoBangepom, Hanpumep, Kpunmollpo, KoTopoe AOAXKHO ObiTb YCTAaHOBNEHO Ha KOMMbOTEpPE U
NpPaBUAbHO HACTPOEHO AnA paboTbl ¢ Bawel 3, a TakKe nnarmHom Focycnyr IFCPlugin-x64.msi, KoTopblii
HY}KHO CKauaTb Mo ccblike https://ds-plugin.gosuslugi.ru/plugin/upload/Index.spr n ycTaHOBUTb.

e [IporpammHoe obecneveHue digital.sfpe noctasnserca B BuAe zip apxvBa, KOTOPbIA COAEPHKMUT
ucnosiHaembli daiin installer.exe 31o ycTaHOBLUMK, KOTOPbIV ckadaeT camo MO digitalsfpe.exe v painn nyctoin
6a3bl AaHHbIX contracts.db (B cTpyKTypy 6asbl AaHHbIX BHOCUTb WM3MEHEHWs 3anpeuweHo). B ciayyae
oTcyTcTBMA B nanke ¢ MO KoppekTHoro ¢aina 6a3bl gaHHbIx contracts.db MO BbigacT coobuieHme 06 sTom n
NpPeKpaTuT CBOLO paboTy.

Ccbl/IKa A4N19 CKaYMBaHMA aKTyaslbHOM BEPCUM (3TO NOJIHBbIN ANCTPUBYTUB, He NOAXOAUT ANA 06HOBAEHWMIA!):

MO digital.sfpe — https://digital.sfpe.ru/download/digitalsfpe installer.zip

e TakKe installer.exe B katanor ¢ NO ycTaHoBUT dann pacwmpeHna addon-1.2.8-fx.xpi pna 6paysepa Mozilla
Firefox ana noanucanma gokymentos 3 Ha nopTane Focycnyr. MAarvH 1 ero paclMpeHns pegKo TpebytoT
06HOBNEHMSA, B C/ly4ae 06HOBAEHMA UX BEPCUK, Mbl ByAeM BblKaAblBaTb Gain o1s 3aMeHbl Ha HalWeM caiTe
M coobLwatb 0 HEOHXOAMMOCTM Er0 3aMeHbl B KaHanax NoaaepKku. B cnyyae otcytctems B nanke ¢ MO ¢ainna
nnaruHa Mocycnyr, NO BblgaeT coobueHne 06 oTcyTcTBUM daitna, 3anycKaeTcs, Npy 3Tom byaeT orpaHMYyeHa
BO3MOXHOCTb NognucaHma ysegomnenunii 3N Ha nopTane Focycayr.

e B KaTasor c nporpaMmmHbiMm obecrnedyeHrem camum MO aBTOMaTUYECKM ByAeT CKayaH gpaiisep gnsa bpaysepa
geckodriver.exe B Bepcumn, COOTBETCTBYIOLLLEN BepcuM Bawero 6paysepa Firefox. Opainsep ana bpaysepa npu
HeobxoamnmocTu (ecnu bpaysep obHoBuACs) MO 06HOBUT A0 aKTyaNlbHOM BEPCUM CAMOCTOATENLHO.

3. YcTaHOBKa nporpammHoro obecrneyeHums:

e 64 bit Windows 8.1/10/11 — onepauyoHHan cuctema A0AXHa 6biTb YXKe yCTaHOB/IEHA Ha KOMMbtoTepe

e bpaysep —ecan y Bac umeeTcs yctaHoBneHHbI Mozilla Firefox, To Hy»XHO Mcnosb3oBaTb ero, ecaun bpaysep
He yCTaHoB/IeH, NOTPebyeTca ero cka4yaTb U MHCTaNINMPOBaTb, Nepeiiaa No CCbIIKe -
https://www.mozilla.org/ru/firefox/download/thanks/

e [0 digital.sfpe — ckauaitTe c calita apxuB 1 pacnakyure installer.exe, KoTopbii NponsseneT ycTaHoBKy MO,
B OTAE/bHbIA KaTanor/nanky (noskanyicra, He MCNOAb3yiTe ANA pasmelleHus Katanora MO cucTemHble
nanku /, windows, program files u 1.4., nydwe ecamn 310 ByaeT oTAesnbHaA HOBaA Mamnka, Hanpumep, Ha
pabouem ctone unm B «Mou fOoKyMeHTbI»). 3anyctute installer.exe v cnepylite nogckaskam.

l ®daiin NO, 6aza gaHHbIX, ApaiBepbl Ana bpaysepa U paclmpeHus naarMHa ana 3N Jo/KHbI pacnonaraTbes
B OAHOM KaTajore, BblAeseHHOM noA pacnosnoxeHue MO. HesepHo 3anyckaTtb MO M3 apxuBa, XOTA B
6onbwmHcTBe cnyyaeB Windows 1 nossonseT ato caenatb, MO He COXpPaHWUT Te U3MEHEHWA, KOTopble Bbl
byaeTe NponsBoANTD.

l MNepepg 3anyckom MO digital.sfpe o6sa3atenbHo oTkAOUUTE ucnonb3lyembie VPN u npoKcu

4. Paborta c nporpammHbim obecnedeHmnem digital.sfpe:
e 3anyctute MO ABOMHbIM HaxKaTuem Ha daline digitalsfpe.exe, noxantecb OTKpbITUA Bpaysepa Firefox u
Ma/sIEHbKOTO OKOLWKa YTUAWUTbI. B HOpManbHOM pexkume 3anycka MO He BblAAeT HMKAKMX OKOLWIEK C
HeobX0AMMOCTbIO MOATBEPXKAEHUA, B CAyyae NoasBAeHMsA coobuieHuit, 06A3aTeNbHO BHUMATENbHO WX
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npounTamTe n nocne storo Haxmute OK, B BONBLIMHCTBE CAyvyaeB 3TO None3Hasa MHbopmauma, KoTopas
notpebyeT OT Bac Kakux-nmbo aenctenin. ManeHbkoe oKowKo MO He HY)KHO MOJIHOCTbIO 3aKPbIBaTb, €70
MOXHO CBEPHYTb, YTOObl OHO HEe MeLIaao 3aMoIHEHUIO AaHHbIX, @ NPV OTNPaBKe yBEAOMIEHUI HA NopTan
BHOBb Pa3BEPHYTb €ro.

e Cuctema 3awmtbl Windows SmartScreen nHorga MoXKeT Npu 3anycke BblAaBaTb NpeaynpexaeHune, o6bl4HO
3To npoucxoant, ecnm MO pacnonoXeHo He Ha JIOKaNbHOM, a Ha CETEBOM AMCKe, 3TO HOPMasibHO, B
NOSIBUBLLEMCA OKHE HY)KHO HaKaTb "[oapobHee" n aanee HaxKaTb "BbINOAHUTL B It06OM cnyyae'.

e [Ipu 3anycke MO digital.sfpe peako, Ho BbIBOAMT coobLLEHNE O HECOOTBETCTBMN Bepcuii BabapaliBepa m
6paysepa Firefox 1 npeKkpalwaeTt ganbHenwyo paboTy. B 3ToM cnyyae Hy»KHO BbINTK 13 N0, 3aTK B Nanky C
MO n ynanutb dann geckodriver.exe, 3aintn B Firefox, HaXaTb TpM NONOCKMU B MPAaBOM BEPXHEM Yray, Aanee
— «CnpaBka»/«0 Firefox...», B NepBOI CTPOKE MHPOPMALMM O BEPCUMN 0/KHO BbITb HAaNMCaHO «YCTaHOBNEHa
nocnegHaa Bepcua Firefox», ecnan umaer o6HOBNEHME WMAM OHO TOTOBO K YCTAHOBKE, HY)KHO €ro
3aBepLUNTb/YCTaHOBUTb, YTOBbI HaANUCH «YCTaHOBAeHa nocaeaHsAnA sepcua Firefox» noasunacek. Mocne storo
6paysep Hy*KHO 3aKpbITb 1 3anycTuTb MO digital.sfpe

e [locne nepBOro 3anycka BHeCUTE NPeSOCTABAEHHbIN BamM Pa3paboTYMKOM PErncTpaLMOHHbIN KoY, Balln
®UNO, Ha3BaHUe opraHM3auUMn U KoHTakTHble PUO n e-mail, Homep nmuensnumn MYC n OTPH/OTPHUN B
nossusLytoca dopmy. 3anosiHEHUE BCEX MOJIEWN HYXKHO NMPOM3BOAMTL KOPPEKTHO, B C/y4ae BblABAEHMA
owmnboK NO paboTaTb NoAHOPYHKUMOHANBHO He ByaeT. BaxkHo! Peructpupyiite Bawy Konuto MO Ha Tom
KOMnbloTepe, Ha KOTOPOM Bbl Byaete eif NOCTOAHHO nonb3oBaTbcA. O ocyllecTBAAET NPUBA3KY K
«¥Kesiesy» Ballero KOMMNboTePa U NEPEHECTU INLLEH3UIO HA APYTON KOMMboTepP ByAeT BOSMOMKHbIM TO/IbKO
no NPWYMHE 3aMeHbl KOMMbIOTEPA WN Ero 3N1EMEHTOB, AaHHAA Npoleaypa BbIMNONHAETCA N0 OTAEe/bHOM
3anaBKe pa3paboTumKy. B ciyyae, ecim Bbl BBeAETE HEKOPPEKTHbIE AAHHbIE, MPOrPamma BblAacT BAM OKHO C
nHbopmaumer o BO3HUKLLIEN OLINOKE N NepenaeT B AEMO-PEKMM.

B Aemo-pexnme Bbl CMOXKeTe MOHOLEHHO 03HAKOMUTbCA C MHTepdeicom MO, 3anoNHUTb CNPABOYHUKM,
€034aTb yBeAOM/IEHMA, HO OTNpaBKa Ha noptan locycnyr 6yaer orpaHuyeHa. Mpouecc OTNPaBKM MOXKHO
NPaKTUYECKMN NOIHOCTbIO MPOTECTMPOBATb, HO NepesaHbl ByayT TO/IbKO TecToBble AaHHble. MNognuceiBaTb U

oTNpaBaATb 3TM gaHHble B MYC He HyxHo!!! TaKKe B gemo-pexume Bbl He cmoxkeTe paboTtatb C
HECKONbKMMW inueH3naTammn B ogHon B[, a Takxke 3anyckatb MO B MHOromnosib30BaTe/IbCKOM CETEBOM
pexnme.

Mocne KopPPEKTHOW perncTpaLLmmn ¢ onnadeHHomn nognuckoi MO nepengeT K NoNHOPYHKUNOHAIbHOM paboTe,
BK/IOMas OTNPaBKy BalIMX yBeAOM/IEHUI Ha nopTan Focycayr.

o [lpy NpnobpeTeHNM O4HOrO PErMCTPaALMOHHONO KatoyYa nognuckm nanka ¢ MO goakHa ObiTb PacnofioXKeHa
Ha /IOKa/IbHOM HECbEMHOM AMCKE KOMMNbIOTEPA, C KOTOPOTro byAeT NPOM3BOAUTLCA NOAAYa YBEAOMIEHWUIM Ha
noptan locycnyr.

e B cnyyae nprobpeteHuns AByx n bonee nnLEH3NOHHbIX Katodvei, MO digital.sfpe mokeT paboTaTb B ceTeBOM
MHOroNo/Ab30BaTE/IbCKOM peXMMme, BCe MoJ/b30BaTe/IM CMOryT opopmMaATb yBeLOMAEHUS B o4HOW 6ase
AaHHbIX M OTNPABAATb KaXAbl HE3aBUCMMO OT OCTa/IbHbIX YBEAOMIEHUA Ha nopTan Focycayr. 3TOT pexunm
paboTbl yaobeH, eciv Bam HY)KHO MOAaBaTb AEUCTBUTENbHO 60/bLLIOE KOMYECTBO YBEAOMAEHMI U/uam
[0CTaTOMHO 60/1blIOE KOAMYECTBO YBEAOMJIEHUI B C¥KaTble CPOKW, KOrAa OAMH CNeuManucT ¢ OL4HOro
pabouyero mecra He cnpasnseTcA. TakXKe, MHOrONO/b30BATENbCKUIA PEXUM MOMKET ObiTb NoseseH npu
obecneyeHUn B3aMMO3aMeEHAEMOCTM Ha BpemA OTnycka W 6one3Hn, 4Tobbl ApYyro COTPYAHWK C
AONONHUTENbHOTO paboyero mecta Mor No4roTaBANBaATL M OTNPABAATb YBEAOMIEHUS, U A5 PYKOBOAMUTENS,
KOTOPbIA CO CBOEro KOMMbIOTEPA CMOMKET KOHTPO/AMPOBaTb PaboTy COTPYAHMKOB, OTBEYalOWMX 3a
yBegomneHne MYC o Hayane 1 06 oKoOHYaHMK PaborT.

Ona noarotoskm MO K MHOrono/1b30BaTesIbCKoMN paboTe HEOOXOAMMO NPOBECTU Crieaytolme AencTBumA:
1.katanor (nanky) c MO 1 6a30¥ AaHHbIX HYXKHO PAa3MeCTUTb Ha AMUCKE, K KOTOPOMY ByAeT OTKPbLIT ceTeBow
foctyn;

2.0TKpbITb ceTeBOM gocTyn K nanke ¢ MO v B/l, BblgaTh NO/HbIE NpaBa TeM N0Ab30BATENAM, C pabounx mect
KOTOpbIX 6yaeT nponssoauTbea goctyn K MO;

3.nocne 3atToro MoXHo ¢ paboumx mecT nonb3oBaTenei 3anyckato digitalsfpe.exe HenocpeacTBEHHO M3
CeTeBOW Manku 1 HaYMHaTb PaboTy B MHOroNo/1b30BaTeNbCKOM pexume. Mpu nepom 3anycke MO ¢ HOBOro
AONONHUTENbHOTO paboyero mecta HyXHo ByAeT ero 3aperncTpmpoBaTb. B «lMaHenn HacTpoek» Ha BKAagKe
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«/lnuensua MO digital.sfpe» Hy)KHO HaxaTb KHOMKy «[o6aBUTb» WM 3anNONAHUTL GOPMYy perncrpauuun
OOMNONIHUTENbHOTO paboyero mecta € NOAyvYeHHbIM per.Katoyom. MO ocywecTBUT NPUBA3KY MNOAMMUCKU K
AonoNHuUTeNbHOMY paboyemy mecTy.

l Mpun paboTe B ceTeBOM MHOroMno/1b30BaTeIbCKOM perkmnme MO 3anycKkaeTca HECKOIbKO Mea/IeHHee, Yem B
0ZHOMNO/1b30BaTE/IbCKOM BapWaHTe Ha KOMMbIOTEPE M0/1b30BaTeNA, 3TO HOPMAJbHO.

l PekomeHayem aKKypaTHO M0/Ib30BaTbCA KHOMKamu «YaanuTb» Ha BKnagke «Jinuensus MO digital.sfpe»,
T.K. NOC/e yAaneHna per.katya, CooTBeTCTBYOWEee paboyee MecTo nepengeT B 4EMO-PEKMM.

e [lonb3oBaTenn, Yy KOTOPbIX WMMEHTCA HECKO/NbKO KOMMaHWM fuueH3naTos, moryT paboTtaTb € MX
yBegomneHnamm B ogHom MO 1 ogHol 6ase AaHHbIX, NpU 3TOM Nnognucka Ha MO gonskHa bbiTb opopmaeHa
Ha Kaxkaoro u3 nuueHsnaTos. [na ynobcTea paboThbl C yBEAOMAEHUAMU PasHbIX NNLEH3NATOB B o4HOM b/,
peann3oBaHbl cneumanbHble MeTKM U GUALTPbI MO HUM.

I BaxHo, He 3abbiBaiite nepenorMHMsatbea B Focycayrax OT MMEHW COOTBETCTBYIOLLErO /IMLEH3NATA Mpy
nogave ysegoMAEHUI Ha NopTan.

l Ecan Bbl nnaHupyeTe paboTaTb C yBEAOMAEHUAMW ABYX M 6onee NULEH3NATOB TONbKO Ha OAHOM
KOMMbIOTEPE, TO PEKOMEHAYEM KaxK4oro /MUEeH3naTa BecTU B oTAesbHOW Konuu MO, pasnoxue ux Mo
pa3Hbim nankam. Takoi cnocob BegeHWA NPOLLE WU NO HAacTPOMKam, U No AanbHelemy UCNOAb30BaHUIO,
yem Korga gBa v bosiee nnueH3naTa BeayTcs B ogHOM base.

e [epepn Havanom paboTbl ¢ MO HEOBXOAMMO 3anN0HMTL CNPaBOYHbIE AaHHbIE, Mepeian no KHonke «MaHenb
HacTpoek» (NeNe n/n npocTaBnATb BpPyYHYIo He TpebyeTca, cucTeMa NPOHYMepPyeT 3anncy aBTOMaTUYECKH):

— BHecute PO n CHUJC Bcex coTpyaHMKOB, BbIMOJIHAOWMX PaboTbl Ha 06beKTax. COTPyAHNUKAM MOXKHO
3afaTb BMAblI PaboT, KOTOPbIMM OHWM 3aHMMALIOTCA MO-YMOJIMaHUIO, a TaK¥Ke AaTy, A0 KOTOpOoM AencTeyeT
MMeloLLEeeca y HUX yAO0CTOBEepPeHME O MOBbilWEeHUU KBanuduKaumm (ecnm YMK HeCcKosibKo, TO yKasbiBaem
6AuKalluee uUCTeKalowee Mo CpPoKy). B cnayyae, ecanm B WTaTe KOMMAHWWM €CTb aTTECTOBAHHble
NPOEKTUPOBLLUKN, 3aN0NHUTE MONA HOMepoM aTtrectata B ¢popmarte T002-00101-XX/XXXXXXXX (3Haku X
3aMeHWTe Ha BallM) M [aTol ero BblAayu. ITO MO3BOJIUT B Aaj/ibHEWWEM MPU 3anoJHEHUU KapTouek
yBEe4OMNEHWNIM HE TPAaTUTb BPEMA Ha 3aMO/IHEHUA AAHHbIX KCBOMX NPOEKTUPOBLLNKOBY, a AeNaTb 3TO B 04MH
KNUK BbIOMPasA MX U3 BbiNaAatoLLEro cnucka. MNocne coxpaHeHUs BHECEHHbIX U3MEHEHWIA AaTbl, 40 KOTOPbIX
OENCTBYIOT yAOCTOBepeHus nosbiweHna KBanudukauum (YMK) coTpygHMKOB M AaTbl  aTTecTatos
NPOEKTUPOBLLMKOB, ByAyT OKpalleHbl B MHTYMTUBHO MOHATHblE LIBETA, LBETOBAA JiereHAa pasmMelleHa B
BepxHel Yactn Tabauubl. Mpu 3anycke MO KoHTpoampyeT cpoku YIMK u atrectatoB M 3a 2 mecAua Ao
HaCcTynaeHns CPoKoB ByAeT BblAaBaTb HANOMUHAHMA.

— BHecUTe AaHHble 0 nueH3uKn (peecTpoBbii Homep "/1014-00101-XX/XXXXXXXX", TonbKo Ty ero 4acTb,
KoTopasa maet nocne "/1014-00101-"), PUO oTBETCTBEHHOrO COTPYAHMUKA 33 BbINOJHEHNE JINLEH3NOHHbIX
BnaoB geAatenbHoctn, ero CHUC n aaty uctedenusa aencreytowero YK aHanornyHo cotpygHmMkam

— 3ano/IHNTE HAMMEHOBAHWE WHCTPYMEHTOB U 060pyAoBaHUA, Heobxoaumblx Ans cobnaogeHus
JIMLLEH3NOHHbIX TpeboBaHMI, a TaKkKe HOMep CBUAETENbCTBA O MoBepKe. [0 HOMepy CBMAETENbCTBA O
nosepke (ero nosaHbiit dopmat C-XXX/OA-MM-TTTT/XXXXXXXXX, MOHO npoboBaTb BBECTU TO/IbKO LUUPPbI
nocsne nocneaHero /, 8 6oAblIMHCTBE cyyaeB cpabortaeT) B8 TMC APLUMH 6yaeT npousseaeHa OHAaMH
NpPOBEpPKa 1 B C/ly4ae KOPPEKTHOCTH, 3aBOACKME (cepuiiHble) HOMepa M AaTbl NOBEPKM AAaHHOTO MHCTPYMEHTA
OyAyT 3ano/iHeHbl aBTOMATMYeCKU. Ecam Bbl nonyunam cooblueHme ob olwmnbKe, NpoBepbTe KOPPEKTHOCTb
BBOJA HOMepa CBMAETE/IbCTBA O NOBEPKe, NoNpobyliTe ele pas, Npu NOBTOPE OLIMOKM BBEANUTE OCTa/IbHbIE
AaHHble BPYYHYHO. BaXHO - HY)XHO yKasaTb BUAbl PaboT, B KOTOPbIX 334eACTBOBAH AAHHbIA MHCTPYMEHT
(sbIBUpatoTCa U3 cnpaBoYHMKa), ¢ yueTom Mpukasa MYC Poccum ot 31.07.2020 Ne571. Homepa Bnaos pabot
COOTBETCTBYIOT UX Hymepaumn B MNocTtaHoBaeHuu MpasuTtenbctBa PP, Mx MOXKHO YTOYHUTL Ha BKAaAKe «Buabl
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pabot no anueHsnum MYC». NHCTpymeHT npueAsbiBaeTcsa K anueHsnn MYC, ecam Bbl Begete B N0 6onee
OZHOTO NIMLLEH3MaTa, BHUMATENbHO 3aNo/HANTE 3TO Nose.

Mocne 3anonHeHus nonein ob6s3atenbHO nop,TBep»(p,aﬁTe BBOL, AadHHbIX HaXXaTem KHOMKU ((COXpaHMTb)).

l Mo-ymon4aHUIO C Lenbto NPefoTBPATUTb C/IyYaliHOE M3MEHEHWe HacTpoek MaHenb HaCTPOEK OTKPbIBAETCA
B pexume readonly. na Toro, 4To6bl BHOCUTb M3MEHEHWA B TabBAULLbI HACTPOEK, HYXKHO BBEPXY Tabauubl
LLLe/IKHYTb HA ranoYky «PaspelunTb pegakTMpoBaHue Tabanubi».

Ha ctpaHuue NaHenb HacTpoeK/UHCTpyMeHT, Haxas KHonKy "Mposeputb 8B APLLUMHe", Bbl cmoskeTe B ntoboe
BPEMS YBMAETb NO KaKMM KOHKPETHO NO3ULMAM MHCTPYMEHTa CPOKM NOBEPKMU TPeObYIOT BalLero BHUMaHMA.
AKTyannsaums AaHHbIX 3aHMMAET HEKOTOPOE BPeMs, B TeYEHME KOTOPOro CTPOKU C MHCTPYMeHTammu byayTt
MEHATb CBOM LBeTa. HMKAK He BblAENAITCS MHCTPYMEHTbI C HOMepaMWn CBUAETe/NbCTBA O NoBepKe "He
NnoaNeXunT nosepke" nan BBeAeHHbIe HEKOPPEKTHO (MX CTOUT NPOBEPUTb BPYYHYHO), 3e/1€HLIM BbIAENSOTCS
Te No3MuMuK, NO KOTOPbIM 0 UCTEYEHUS CPOKA MOBEPKM ocTanock b6osee 60 gHel, - NpW CpoKe A0
MUCTeYEHUA NOBEPKN MeHee 60 AHeln, KpacHbIM - MPOCpPOoYeHHble. [na Bawero yao6cTBa BBEPXY CTPAHMUKK
BbIBOAWTCA LBETOBas sereHaa (NoAckaska) Mo cpoKam noBepku. Kpome Toro, nocne pyyHon NpoOBEPKM B
KO/IoOHKe "[aTa noBepKK" oTparkaeTca AaTta, A0 KOTOPOM MO AaHHbIM ApluMHA AeNCTBUTE/IbHA NMOBeEpPKa.
KHonKa "MpoBeputb B APLLIMHe" nocne npoBepkn meHAET cBoi BUA Ha "COpOCUTL pesynbTaTbl NPOBEPKU" U
NO3BOIAET OYNCTUTL LIBETOBYIO Pa3meTKy U ybpaTb gatbl nosepku "o ", aTo yaobHO npu HeobxoammocTm
NOBTOPHO NPOBECTU NPOBEPKY UHCTPYMEHTOB U BUAETb €e Nporpecc.

l [JaHHble no Buagam paboT n TepputopuranbHbim opraHam MYC - cny»kebHble, NOCTaBAAOTCA 3aM0IHEHHbBIMM
OT pa3paboTunka MO 1 pyyHOro 3anoHeHUs (KOPPEKTUPOBKK) OT NONb30BATENA HA MOMEHT Hayana paboTsbl
¢ MO He TpebytoT. Monb3oBaTE/Ib MOXKET NOA ceb U3MEHUTb COKpPaLLeHHble HaMMEHOBaHMA BUAOB paboT,
A/IMHa [0/MKHa 6biTb He 6osee 5-6 CMMBOJIOB, @ TaK¥Ke CKPbITb JMWHME BUAbl U permoHbl MYC, ectb
BO3MOHOCTb OTCOPTMPOBATb WX MOPAAOK OTOOparkeHua, 4Tobbl B MHTepdence MO BUABI U PETNOHDI
yKasblBasnCb B yA0OHOM nopsagkKe.

° yp,a!'IEHME/VBMeHEHVIE JaHHbIX B CNpPaBoYHMKax «lTaHenn HacTpoek»

CuTyaumm, Korga y AnLeH3MaTa MeHATCA NNLEH3MA, OTBETCTBEHHbIM 3a auueHsuto MYC, BbiBoguTca M3
CTPOA KakKon-nbo u3 MHCTPYMEHTOB, YBO/bHAETCA COTPYAHWMK, AOCTaTOYHO 4acTble. Pa3paboTumk
peKkomeHAyeT BO BCeX 3TUX CAy4yaax OTpaXKaTtb uameHeHua B «laHenu Hactpoek» MO He nytem
KOPPEKTUPOBKMU 3HAYeHWUIi CyLecTBylOWMUX 3anuceid, a yaaneHuem (CKpbiTUem) cTapbix 3anucen m
3aBeAeHMeM HOBbIX. OTO BaXXHO AN obecneyeHns KOPPEKTHOCTM OToBparKeHUs CTapbix yBe4OMNEHWUH, B
KOTOPbIX MCNONb30BANNCh YCTapeBLUNE INLEH3UA, OTBETCTBEHHDIN, MHCTPYMEHT U COTPYLHUKMN.

MporpammHoe obecneyeHune digital.sfpe Takme cuTyaumm KoppeKkTHo obpabatbiBaeT. B cayyae c
COTPYAHWKAMM, IMLUEH3UAMM N OTBETCTBEHHbIMU, €C/IM OHU HUKOTrAa HE WMCMO/b30Ba/MCb NPU OTNpaBKe
yBeAOMNEHWIA, 3TM AaHHble No KHonke "CKpbiTb" 6yayT yaaneHbl 6e3803BpaTHo. B ciyyae, ecamn XoTb oanH
pa3 3TW AaHHble 6blAM NPUMEHEHbI NPU OTNPaBKe yBEAOM/IEHUIN, OHM ByayT NomedeHbl Ha yaaneHue u
CKPbITbI, Bbl BCEMAa CMOMKETE BEPHYTLCS K HUM HayKaB KHOMKY "MoKasaTb CKpbITbie" M Npu Heo6Xx0aAMMOCTH
BOCCTAaHOBUTb WX MO KHOMKe "BepHyTb". W yAdaneHue, M BOCCTaHOBAEHME 3anucel Heobxoanmo
noatsepkaatb KHonkoh "CoxpaHuTb'. B cnyyae C  MHCTPyMeHTamu, Bugamu paboT, rnaBHbIMU
ynpasneHuamu MYC, nosHOTo yaaneHus He NPOUCXOANT HUKOTAa, TO/IbKO MOMETKA Ha yAa/leHue U CKpbITHe.
BepHYTb 3aMMCK MOMKHO aHaNOMMYHO COTPYAHUKAM, IMLLEH3UAM U OTBETCTBEHHbIM.

o Topsagok pabotol ¢ MO cneayrowmii:

YBegomneHve o Hadvane pabor. [Mocne 3anonHeHusa «llaHeAM HACTPOEK» MOMKHO NepexoauTb
HenocpeacTBEHHO K BBeAEHWIO B 6a3y AaHHbIX CBeAEHUI, HeobXoANMbIX AN yBeAOMEHMA O Havyase pabor.
FnasHblit 3KkpaH MO wumeeT BWA Tabauubl, B KOTOPOW OTPArKalOTCA BCe YBEAOM/IEHMA W OCHOBHas
MHpopmauma o Hux. Obpallaem BHMMaHKWE, YTO Korda mbl paboTaem no Aorosopy, nepeg HOMepom CTOUT
meTKa "[.", ecnn paboTtaem 6e3 goroBopa, TO HUKAKOro CMMBOMA He NoKasblBaeTcA. KHONKM ynpasaeHus,
nepexoAa B HAaCTPOMKM, OKHO MOMUCKa, BbIGOP GUALTPOB PACMONOMKEHbl B BEPXHEN YacTu aKpaHa.
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Hasxkmute «Co3aaTb HOBYIO 3anucb». ECiM Bbl yiKe nogasanv yBeAoMIEeHUE MO 3TOMY OObeKTY/NpoeKTy,
HanpumMep Mo ApYyromy AULEH3UOHHOMY BUAY, TO 061erdynTb 3anonHeHne GopmM NOMOKET KONMUpPOBaHMUE,
KOTOpoe [JOCTYynHO no KHonke «CkonupoBaTb» B ¢doOpme paHee OTMNPaB/EHHOrO YBeAOMJIEHMA.
3anonHunTe/npoBepbTe/CKOPPEKTUPYITE NOCAEA0BaTENLHO BCE NOAA, Kpome «Homep 3asBneHUA 0 Havane
paboTt», «Homep yBesomneHua o Hadyane pabot (o1 MYC)», «daTta yBegomneHns o6 oKoHYaHUN paboT»
(MOXKHO 3aN0NHUTB, €C/IN TOYHAA AaTa OKOHYaHMA paboT nssectHa, MO HaNOMHUT O CBOEBPEMEHHOW Nogaye
yBegomneHus), «<Homep 3anaBneHna 06 okoHYaHMM paboT», «Homep yBegomneHns o6 okoHYaHumM pabort (oT
MYC)».

Mone «[ata 3asBneHMA O Hadvane paboT» NpPU CO3L43AHUN KAPTOYKU YBEAOMNEHUA ABTOMATUYECKM
3aN0NHAETCA TEeKyLLelM AaToi. B cnyyae, ecam Bbl B 3TOT Ke AeHb NogaanTe 3aasiaeHne Ha nopTtan locycnyr,
TO 3Ta pgata byaeT u AaTol nofaym 3aasneHua. Ecav Bol nogaguTe 3aasneHue nosaHee, To MO akTyanusmpyet
3Ty AaTy nocne nojayum 3asBAeHUA Ha NOPTan AAs Toro, YTobbl Bbl MOHWMMANM, KOrAa 3TO 3aAaBAeHUe 6blno
peanbHo nogaHo B MYC.

Mona «Homep 3asBneHus» 3anonHAlTcAa B 99% ciayyaeB aBTOMATMYECKM Cpasy Ke Mnocsie OTMNPaBKu
3aABAEHMA Ha NOPTas, eC/IM OHM He 3aNONHUANUCH, TO UX MOMKHO 3aM0IHUTb BPYYHYIO.

B cnyyae, ecan Bbl BbiNo/HAETE paboTbl M Mo AoroBopy, M 6e3 goroBopa A/NA OAHOMO M TOTO XKe
3aKasumnka/0b6beKTa, MOXKHO 3aNoNHUTL 0be TabAUUKM 1 NPU NEPEKNIOYEHUM MEKIAY HUMU AaHHble ByayT
COXPaHATbCA, aHaNOTMYHO OHM ByAyT MepeHeceHbl B HOBYIO KapTOYKy 3asaB/ieHUA/yBeAOMAEHUA U MpU
KOMWPOBaHWMW.

MNocne Beoga UHH 3akasumka MO aBTOMATMYECKM MNbITAETCA MOJAYYUTb AaHHble Mo yKa3aHHomy MHH o
KPaTKOM HaMMeHOBaHWMK 3aKa3yMKa M O ero agpece M3 AOCTYMHbIX peecTpoB. Ha OCHOBaHWKM MONYYEHHbIX
AaHHbIx MO 3anonHseT none "HanmeHoBaHWe 3aKasuMKa pabot". Ecam none "HammeHoBaHMe 3aKa3umKa
paboT" 0cTanoch NyCTbIM HY»KHO NPOBEPUTL BBeAEHHbIM MHH, a eciv oH KoppeKTeH, 3HauunT MO He yaanocb
NONY4YUTb AaHHbIE MO 3aKa34YMKy U UX HY)KHO BBECTM BPYYHYIO. 3aTem, ecin Noab30BaTe/lb MOHUMAET, YTO
"HaumeHoBaHne ob6bekta" u/mam "Agpec obbekTa" cOBNagatOT MOMAHOCTBIO MAWM C HeBOo/bLIUMM
KOPPEKTMPOBKAMM C HAMMEHOBAHMEM U aapecom 3aKas3uMKa, TO HaKaB Ha KHOMKY "3anonHUTb 06beKT"
nosb3oBaTeNlb NepeHeceT JaHHble 3aka3uMKa B COOTBETCTBYHOLWME nona obbekta. Aapec o6beKTa
3anonHaeTca MO Taknum obpasom, 4Tobbl agpecHbl cnpaBoYHMK Focycayr pacnosHasan 90-95% BBOAMMbIX
aapecos, 6e3 HeO6X0AMMOCTM B €ro 3anucb Ny4ylle U3MEHEHWIH He BHOCUTb. [ns 3akasumkos UM agpec
NoJly4uTb HEe NPeACTaBAAETCA BOSMOXHbIM, NoaTtomy MO onepupyet Tonbko U0 UM

| O6sasatenbHo nposepsiite ntoBble AaHHble, nonyueHHble MO B aBTOMATMYECKOM pPEXUME, U Mpu
Heo6X04MMOCTM BHOCUTE KOPPEKTUPOBKM

B pasgene Bbibopa COTPYAHMKOB MOCAE Haxatua KHOMKK "Mo-ymonyaHuio" MO nposepuT BMA paboT, no
KOTOPOMY NOAAETCA YBEAOM/EHUE, U BbIAEAUT BCEX TEX COTPYAHWUKOB, Y KOTOPbLIX AaHHbIN BUA, B HACTPOMKax
nomeyeH, KaKk BUA NO-ymoaYaHuio. Bbibop COTpYAHWKOB BPYUHYIO M NyTem BBOAA MX id Yepes 3anaTyto 6e3
NnpobenoB TaKKe OCTalTCA AOCTYNHbIMMU. Mocne BbIbOpa COTPYAHMKOB MO-YMOYAHUIO Yy MOJb30BaTeNs
OCTaeTCA BO3MOXKHOCTb BHECTU U3MEHEHMUA.

Mone «Homep yBegomneHus o Hadane pabot (oT MYC)» 3anonHsAeTca nocne pernctpaumm ysegoMaeHus Ha
noptane Focycnyr permcTpaumoHHbIM HOMEPOM, NoaydeHHbIM 0T MYC B No/lyaBTOMATUYECKOM pexunme (cm.
HuxKe). Mocne 3anonHeHMs 3TOro NoJA U CoxpaHeHua ¢GOopMbl paHee 3ano/IHeHHble AaHHble B dopme
CTAHOBATCA 3aLLMLIEHHBIMM OT PEAAKTUPOBAHMA, 3TO PEaNn30BaHO C Lesblo obecneyeHms KOPPEKTHOCTU
BeAeHus 6asbl  AaHHbIX yBeAOMAEHWA. B cnyyae, ecanm U3MeHeHMEe B YXKe OTNpaBieHHble U
3apeructpuposaHHble B MYC gaHHble BCe-TaKU HYXKHO BHECTU, yaanuTe Ha Bpema «Homep ysegomneHusa o
Hauane pabot (ot MYC)», HaxkmuTe «COXpPaHWUTbY, BHECUTE NpPaBKW, BepHUTe «HOomep yBeaoMieHMA O
Hayane paboT (0T MYC)» n Harxkmute «CoxpaHUTbY.

B cnyyae ecamn Kakon-nmbo mHGopmaumm HeT, a oHa TpebyeTca K 3amno/IHEHMIO, PeKOMEHAYEM YKa3blBaTb
«HeT paHHbIx». Ocoban cuTyauma ¢ gatamu. Hanpumep, 4acTo AaTbl B MPOEKTaX yKasblBatoTca B Gpopmate
Mecau, U rod, npu aTom Focycnyrm TpebytoT BBeAeHWA TOYHOM AaTbl C yKaszaHMeMm Yymcaa. Mbl B TaKUX Caydanx

© 2022-2025 digital.sfpe MNopaep:kka B Telegram https://digital.sfpe.ru



https://t.me/+2EDOXs-51hthOWQy
https://digital.sfpe.ru/

yKasblBaem nocneaHnin paboumnii 4eHb TOro MecALa U roaa, KoTopbll YKa3aH B NpoeKTe. B ciyyae, ecam y Hac
HeT cBefieHnIt 06 aTTectaTe NPOEKTUPOBLLMKAE, Mbl YKa3blBaeM B PeecTpoBOM Homepe «HeT aaHHbIX», a B
[AaTe yKa3blBaeM TeKylLLyto AaTy. 18 aBTOMaTUYeCKOro 3anoiHeHMsA Noael 0 NPoeKTe U NPOEKTUPOBLLMKE B
C/ly4ae OTCYTCTBMA AAHHbIX MPeAyCMOTPeHa KHOMKa «HEeT AaHHbIX», KOTopas B OAMH KAUK 3anoJsiHAeT
COOTBETCTBYHOLLME NOAIA.

MNona gat, HapaBHe C APYrMMKU NOJIAMM, NO3BOJIAKOT OMNepauumio copy-paste, NpocTo NocTaBbTe Kypcop B
HYXHOE noJsie u HaxkmuTe ctrl+c nnum ctrl+v cooTseTcTBeHHO.

B none «Tep. opraH MYC gnsa ysegomneHuma» Bolbnpaem pernoH Ny MYC, 8 Kotopbiii Mbl byaem coobatb o
Hauyane/oKoHYaHUW paboT. BapmaHTa TyT ABa, MO0 yKa3biBaTb PErMOH, rAe 3aperncTpmMpoBaH IMLEH3MaT,
B0 pernoH pacnonoxeHmsa obbekTa. K coxkaneHunio, pasbAacHeHWi No AaHHoMy Bonpocy oT MYC HeT 1 Bam
NpUAETCa CaMmMm PeLlmnTb, Kyaa noaaBaTb COObLWweHusn.

Mocne 3anosHeHUA BCeX NOJiei coXxpaHAem HOBOe yBeAoMIeHNe Haxkatnem «Co3aatby.

[danee nposepsem BBeAeHHbIE AaHHble, NPU HEOBXOAMMOCTU KOPPEKTUPYEM, Haxknmaem «COXPaHUTb» U
«OTnpasuTtb Ha Mocycnyrmu». Eci MasieHbKoe OKOLLKO Mporpammbl 6b110 CBEPHYTO, TO OHO aBTOMAaTUYECKM
pasBepHeTcA.

BeeauTe CBOM IOMMH 1 Naposib Ha Focycnyrax, 3To Tpebyerca caenaTb 0AMH Pa3s 3a CeaHC NOKa Bbl HE 3aKpoeTe
npunoxkeHue digital.sfpe nan noprtan cam He NpekpaTUT Baly aBTOpW3auMio, Nociae BBoAa B Hpaysepe
OTKpOeTCA HayanbHas CTpaHuua ysegomnenusa MYUYC o Havane/okoHuyaHuu pabot. MO digital.sfpe He
y4acTByeT B npoLecce aBTOpM3aLmm U He XPaHUT HUKAKUX PErmMCTPaLMOHHbIX AaHHbIX NO/b30BaTeNeN.

Mocne aBTOpM3auuM Ha noptane [OCycayr Bbl AONXHbI OKa3aTbCA Ha Ha4vanbHOW CTpaHMue YCayru
«YBegomieHMe O BbiNOJIHEHUU PaboT NO MOHTaXKy cpeacTB obecneueHUA noXKapHou 6e3onacHOCTUY
(ctpannua https://www.gosuslugi.ru/609985/1/form ¢ ¢oto BopoHosa C.M.). B cayyae Hanmuma
YEePHOBMKOB, HYXHO Ha¥aTb CO34aTb HOBOE 3asAB/IeHME UM YAANNUTb ULIHME, YTOBbI NOMaCTb Ha Haya/ibHYIO

CTpaHULYy ycayru.

Mpoiiaa aBTOpPU3aLMIO Ha MOPTa/ie U HaXO4ACh Ha Hauya/ibHOW CTPaHMLE FOCYCNYrM HAXKMUTE B MasieHbKOM
oKoLwKe MO KHoMKy «3anycTuTb aBTo3ano/siHeHue». MO HayHeT paborTy.

B cnyyae, eciv B NMonsax HOMep 3asfBNEHUA O Hadyane/OKOHYaHMM PaboT MAM B NOASX PErncTPaLMOHHbIN
Homep yBegomneHusa oT MYC yiKe ecTb Kakne-1Mbo AaHHble, MPOLLECC aBTO3anNoAHeHMA ByAeT ocTaHOBAEH
M BblgaHO co0bleHMe O BO3MOXKHOM MOMbITKE MOBTOPHOW OTNPABKM OLHOMO M TOTO XKe 3aAB/eHuS.
Monb30BaTeNO HYKHO MPOBEPUTb BBEAEHHbIE B KAapTOYKy 3aABAEHMA AaHHble, BHECTU B HWUX MPaBKM,
COXPaHWUTb M3MEHEHMA M 3aNyCTUTb MPOLLECC aBTO3aMO/IHEHMA 3aHOBO HaXKaTMEM KHOMKM «3anycTUTb
aBTO3aMNoHEHNE.

MO nproCTaHOBMTCA Ha 3Tane BBOAa agpeca pabor. MoTpebyeTca NPoBEPUTb KOPPEKTHOCTb BBOAA adpeca,
Npu HeoHX0AMMOCTM NOMPaBUTL/YTOUHUTL M 3aTeM HaKaTb KHonKy MO «MpoaoakuTb Nocae agpeca paboT».

OcTaHoOBKa npolecca 3anosiHeHUs ¢opm yBeJOMNEHUSA Ha agpece paboT Tpebyetcs B CBA3M C TeM, UTO
3anoJiHeHWe AaHHbIX GOPM OCYLLECTBASETCA C MPUMEHEHMEM aBTOMATUUYECKOrO aApecHOro CrpaBoOYHMKA
Focycnyr m He Bcerga 3TOT agpecHblii CMPAaBOYHMK KOPPEKTHO 3anojHAeT Bce nona agpeca. Mo Hawei
NPaKTUKE KOPPEKTHO 3anosHAeTCcA 0Ko1o 80% aapecoB. ITO 0COBEHHO BaXKHO, €C/IN aAPEC UMEET C0KHYI0
CTPYKTYPY C YKa3aHMEM CTPOEHUI, KOpPNycoB, HOMEPOB NOMeLLEHUIA U T.4. BaXKHO NPOCTaBAATb ranoyky B
nose «HeT KBapTUpPbI», KOHEYHO Ke ec/n Bbl He paboTaeTe B KBapTUPHOM HOHAE.

3aTem 3anosiHeHMe popm nepengeTt B dMHanbHyO ¢a3y u B pesynbrate byaet chopmuposaH dann .pdf
NOMIHOCTbIO 3aMNONHEHHOIO yBeAOMIeHUA. PekomeHaaumA: A0 nponajaHua OKOLLKA € Npocbbolt NnoaoKaaTh
noka MO cKayaeT gaHHble o0 3anaBaeHun u pdf dalin 3aaBNeHUA He BbINOMHANTE HUKAKUX gencteui ¢ 3N,
noptanom u MO. ChopmupoBaHHbI Ha nopTane ¢ainn 0b6A3aTeNbHO HYXKHO MPOBEPUTb U, eCcn BCe B
nopaake, nognucatb 3 HenocpeACTBEHHO Ha MopTase C NOMOLLbI BCTpoeHHoro B bHpaysep Firefox
paclwmpenus. Mpouecc nogayuv yseAoMIeHNA 3aBEPLLEH.
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MO aBTomaTtnyeckn nonyyaet pdf ¢pann 3aaBneHus, konupyeT ero B nognanky pdfs nanku c MO n cosgaet
CCbIIKM Ha 3TOT ¢aiin ans bbicTporo goctyna m3 MO - ¢ raBHOro 3KpaHa B BUAE FMNEPCCbIIOK, a C KapToyek
yBegomneHui B Buae pdf nkoHoK. Ecam MO KoppeKTHO paboTaeT, cCamocToATENbHO KOMMPOBATb M COXPaHATb
pdf painnbl 3asBNEHUI HE HYKHO.

l B cnyyae, ecam npouecc nogayu Ha nopTane Focycnyr 3aseplumaca popmupoBaHunem .pdf dpaiina, Ho Bbl He
Hanouam Il Ha 3aABeHNe, OHO OCTaeTCA B CTaTyce «YepHOBMKM» U He OTNPaBAAETCA Ha NOPTa, MPM 3TOM
ero Homep nonagaeT B 6a3y gaHHbIX MO M 419 NOBTOPHOM OTNPABKM HOMEP 33ABMEHUA HYKHO YAa/UTb B
pexunme «PaspewnTtb pegakTMpoBaHme».

3anonHeHune nonsa «kHomep 3aasBneHUA»

Homep 3asBneHMa vauie scero MO noay4aeT aBTOMATMYECKM MO OKOHYAHMIO MpoLecca aBTOMaTUYeCcKoro
3aMnoJIHeHMA 1 pasMelLaeT B COOTBETCTBYoLWeM noJse 6asbl gaHHbIX. Eciv MO He yaanocb NoayyYnuTs HOmep
3a51B/IEHNA, TO €r0 HY}KHO BBECTU BPYYHY!O.

3anonHeHue nonsa «Homep ysegomneHunsa o Hayane pabot (ot MYC)»

Yepes HeKOTOpoe Bpems Moc/e nogayun yBeaomneHus (3asBneHmn), obblMHO B TedeHMe paboyero AHA, HO
6biBaeT M gonblue, Bbl noayyute or MYC nucbmo ¢ Temoit «OBGHOB/EH CTaTyC Ballero 3asB/EHUA»,
cofeprKallee PEerncTpaumoHHbli HOMepP yBEeLOMIEHWA, a 3asAB/eHWEe Ha nopTase neperaeTr B CTaTycC
«McnonHeHo». TEKCT MMCbMa UM TEKCT C Pe3yibTaToM 06paboTKM 3asBNEHMSA C NOPTasia HYXKHO CKONUPOBaTb
1 BcTaBuTb B popmy MO, OTKPbIBAIOLLYIOCA MPU HaXKaTUM KHOMKKU «BHEeCTM per. Homep yBeAOMIEHUA» HA
rNaBHOM 3KpaHe, HarKaTb KHOMKy «BHecTu». MO B 60NbLIMHCTBE CAy4YaeB CaMOCTOATE/IbHO COMOCTaBUT
NONYYEHHbI PEerucTpaymoHHbii Homep oT MYC c 3anaBneHMem (yBegOMNEHWEM) U BHECET CBeAEHUs B
HY)KHOe nosne 6a3bl AaHHbIX. B cnyyae, ecnm coctaBUTb HOMepa aBTOMATMYECKM He nonyumtes, 1o MO
nNpeanoXnT NoNb30BaTENIO CAENATb 3TO BPYUHYHO. [1pM 3TOM HYKHO CKONMPOBATb PEMMCTPALMOHHbBIN HOMEpP
M3 NUCbMA M BHECTM B COOTBETCTBYIOLLLYHO CTPOKY 6a3bl aHHbIX B none « Homep yBegomaeHnsa o Havane pabot
(oT MYC)» 1 HaxkaTb KHOMKY «COXPaHUTbY.

YBegomaeHune 06 oKOHYaHMK paboT

B popme yBegomneHMA o Havyane paboT AOMKHO ObiTb 3aNoNHEHO None «Homep yBeAOMNEHUS O Hayane
paboT (oT MYC)». Hy»KHO npocTaBuTb AaTy 3aBeplueHua paboT B nose «[ata yBeaoMAeHNA 06 OKOHYaHUK
paboT» (ecnn He 3aNONHANM ero paHee), HaxKaTb KHOMKK «CoxpaHnTby 1 «OTNpaBuTb Ha Focycayrmny. Mocne
TOrO, KaK Bbl OKa*KeTecb Ha CTpaHWYKe rocycayri ¢ ¢oto BopoHoBa B ManeHbKOM OKoLwKe MO HY*KHO HaXKaTb
«HayvaTb aBTO3anosHeHWE». AHAaNOTMYHO YBEAOMIEHUIO O HaYane paboT oT nopTtana byaeT nonyyeH Homep
3anB/ieHMA (ecnnM HeT, TO BHECUTE €ero BPYYHYHD), 3aTeM, HYXHO, MoJyYnmB nucbmo oT locycnyr c
PErncTpaumoHHbIM HoMepom yBegomneHus B MYC, BHecTu ero B 6asy AaHHbIX NO KHoOMKe «BHecTu per.
HOMep YBEeAOMNEHNA» Ha FNaBHOM 3KpaHe.

YT06bI NEPENTH K NEepesaye cnesytoLlLero yBe4oMIeHWsA, BEPHUTECH B NepeYeHb yBEAOMIEHWU, 3aM0NHUTE
unn BbibepuTte cneayollee ysegomneHne n Haxmute «OTnpasuTb Ha FoCycnyrm», NPoAo/KUTE COrNacHoO
WMHCTPYKLUMU BbiLe.

l Ecnun Bbl yKe Npu opopmaeHMM yBeaOMIEHUA O Havane paboT 3HaeTe TOYHYIO AATy MX OKOH4YaHWA, TO
peKkoMeHAyem BHECTU AaTy OKOHYaHWA paboT cpasy ke, Toraa MO npu HAcTynaeHun 3ToW AaTbl BbiBeAET
NOACKa3Ky O TOM, YTO HY}KHO NoAaTb yBeAoMIeHNe 06 OKOHYaHUKM paboT, a TaKKe BblAeNUT B CIMCKe Takne
yBeLOM/IEHNA.

3ameuyaHue no cbosam B paboTe nopTana Focycayr:

K coxkaneHuto, paboTta noptana locycnyr uHorga 6oiBaeT HecTabuabHOM, He BCeraa MOXKHO BOMTU Ha nopTan
C NepBoOro pasa, Npu 3anosHeHMn ¢opm BbIBOAATCA OWMOKM TMNa "YTO-TO Nowno He Tak". 3TO HMKAK He
cBA3aHo ¢ paboToit MO 1 HaxogMTCA Ha CTOPOHe nopTtana Focycnyr, aHaNorMYHO OWMBOKM BbIBOSATCA U NpU
pPy4YHOM 3anonHeHnn Gopm. B cnydae NnoaBNeHUA TAaKOW OLLIMBKKM peKoMeHayeM:

© 2022-2025 digital.sfpe MNopaep:kka B Telegram https://digital.sfpe.ru



https://t.me/+2EDOXs-51hthOWQy
https://digital.sfpe.ru/

e ecnm owmnbKa NosABMAach 40 BBOAA W MPOBEPKM aapeca KOMMNaHUKU, BEPHYTLCA C NOMOLLbIO KHOMKK nopTana
"<-Hazag" Ha Hayano 3anosIHeHWs YBEeAOM/IEHMA M HaxkaTb B WHTepdence MO KHonKy "Hauatb
aBTO3anosHeHue"

e B C/yyae, ecan owmMbKa BbICBETU/ACL Ha 3Tanme Mnocie BBOAA M MPOBEPKM agpeca paboT Ao BBOAA
COTPYAHUKOB W/WAN WHCTPYMEHTOB, BEPHYTbCA C MOMOLLbIO KHOMKK noptana "<-Ha3aa" Ha d¢opmy
3ano/siHeHMA agpeca paboT n HaxaTb B MHTepdelice MO KHonky "MpoaonKntb nocne agpeca pabot"

e ecan owwubKa nosBMAacb Ha 3Tane 3anosHeHMA GOpmM BBOAA COTPYAHMKOB WAW WMHCTPYMEHTOB, TO
pekomeHAyem HayaTb 3aM0/IHEHWE YBEAOMIEHUSA € Havana. Haxkmute «MepeiTi K Havyany 3anoaHeHMA» Ha
BOMPOC MopTana XOoTUTe AW Bbl NPOLO/IKWUTbL 3aroJIHEHWE YEepPHOBMKA WM HayaTb HOBOE 3aroJiHeHUue
Ha)MWTEe Ha HOBOE 3ano/IHeHWE U HaXMuUTe «3anyCcTUTb aBTO3ano/iHeHue». YepHOBUKM 3asnBAEHUN,
KOTOpble Bbl HE NAAHMpPYeTe OTNPaBAATb, HA NOPTANE HYXKHO NEPUOSMUYECKUN YAANATD.

PefaKTMpoBaHWE YBEAOMIEHUN:

Mona ysegomneHms A0 3ano/IHEHUA PErncTpalMoHHOro Homepa O Havane pabot ot MYC aoctynHbl ann
pefakTMpoBaHMA, NOC/NEe BHECEHUA U3MEHEHUIM HYXKHO Ha)XMMaTb KHOMKY «CoxpaHuTb». MNocne BHeceHUsA
perncrTpaumoHHoro Homepa ot MYC Bce nons ysegomaeHus 610KMpPYOTCS OT pefakTUPOBaHMA, Kpome AaTbl
OKOHYaHKA paboT, KOTOPYHO HYKHO 3aMNoNHUTL Nepen noaadel yseaomneHma ob okoHYaHMM paboT, Homepa
3anB/IeHMA 06 OKOHYaHUKU PaboT U perncTpaumoHHOro Homepa yBeaomIeHua 06 okoHYaHun ot MYC.

B cnyyae, ecan BamM BCE-TAKM HYXKHO BHECTM KaKMe-nMbo M3MEHEHMUs B MOAA Y»Ke OTMPaB/AeHHOro U
3apeructpupoBaHHoro B8 MYC yBegomneHus, Hag Tabanuei ecTb YeK-60Ke «PaspelumnTb peaakTMpoBaHme,
ero BbI6Op NO3BO/IMT MEPEBECTN YBEAOMNEHWE B PEXUM PeaKTUPOBaHNA, BHECTU MPaBKM U COXPaHUTb UX.

YaoaneHue yseioMaeHUM

dPyHKUMA yaaneHus AoCTynHa AN8 Bcex yBeAOM/IEHUI, C KoTopbimu BeaeTtca pabota B MO, ogHako ana Tex
[AaHHbIX, KOTOpble y»e 6blAK OTNpaB/ieHbl Ha MOPTasa, Mbl HE PEKOMEHAyeM MPOM3BOAUTL yaAaneHue, 3To
MOMKEeT HapYLWUTb IOFMYECKYIO LLeNOCTHOCTb 6a3bl AaHHbIX, pEKOMEHAYyeM OCTaBAATb Takue 3anucu B base
AaHHbIX AN uctopun. Mpu HeobxoaAMMOCTU ANA yA0HCTBA UX MOXKHO apXMBUPOBaTb (CKPbITH).

ApxmBauma 3aBepLIEHHbIX YBEAOMIEHUI:

Onsa Toro, 4tobbl «CTapblie», MOJHOCTbIO 3aBepLUEHHble YBeAOMIEHMA He mewann pabote B MO,
npeaycmoTpeHa ux apxusauns (ckpbitue). MNog cTapbiMK NOHMMAEM 3anncK, MO KOTOPbIM 3aBeEPLLUEHbI BCe
yBe4OoMNEHUS, BKtOYAA 3asBaeHNe 1 per.Homep oT MYC yBegomneHma 06 oKoHYaHUKM paboT. [1aa 3Toro Ha
rIaBHOM 3KpaHe ecTb KHOMKa «APXMBMPOBAHME, HYXKHO BbIBpaTb AaTy, 4,0 KOTOPOW He BKOYMTENbHO bByayT
CKpbITbl yBegomaeHuA. K CKpbITbIM YyBEOOMIEHUAM MOXHO BEPHYTbCA Ha BpPemsa, Mchnosb3ya OuabTp
«MoKa3aTb cTapble/CKpbITble YBEAOMIEHUAY,

CKpbITble yBEAOM/EHUA MPU HEOBXOAMMOCTM MOMHO M MONHOLEHHO BepHYTb B paboTy, B OKOLIKe
«ApPXMBUPOBaHME» HYXHO BblbpaTb AaTy, OT KOTOpPOM W A0 TeKywen OyayT BOCCTaHOBJ/IEHbl paHee
apXWBMPOBaAHHbIE YBEAOMNEHMS.

TaKKe MOXHO apXWBMPOBATb/pasapxMBMpPOBaTb /lobOe yBeAOMAEHME Ha)KaB Ha KHOMKY PAZOM C ero
nopaAaKoBbiM Homepom [-1/[+] cooTBeTCTBEHHO. BepHYTbCA K CKPbITbIM YBEAOMIEHUAM U BOCCTaHOBUTL U3
apXxuBa Hy}KHble HaxaTneMm [+] Bcerga moxkHo yepes duabTp "MokKasaTb cTapble/cKpbITbie yBegomneHuna".

Mouck 1 dunbTpauma yseaoMAEHNN:

Ha rnasHoi cTpaHuue MO pacnonoKeHo nose Noncka n KHonka « PuabTpbi». Mocie BBOAA K/AOYEBOTO TEKCTA
B 3T0 none, MO ocyWwecTBAAET NOUCK U GUALTPALMIO YBEAOMIEHUI M3 OBLLEro CNMCKa No BBeAeHHOMY
KOHTEKCTY. TaKKe ecTb BO3MOXHOCTb B GOopme yBEAOM/IEHUA YCTAaHOBUTb rasiouKky «oroBop naaHupyetcs
nepes3akntounTb/NPoONOHIMPOBaTbY, @ Ha FNAaBHOW CTPaHMLE TaKXe OTMETUB AaHHbIA GUALTP NOAYYUTb
nepeyeHb NOMEYEHHbIX yBEAOMIEHUI. ITO yA06HO B C/lyyae, ecv y Bac ecTb AOrOBOpPbI, YyBEAOMIEHUSA NO
KOTOpbIM Bbl ByAeTe C BbICOKOW BEPOATHOCTbIO MOBTOPHO/MEpUOAMHEcKM OTNpaBaATb. MmeloTca aBa
dUNbTPa ANA KOHTPOAA CTAaTyCOB YBEAOM/IEHUI - yBEAOM/IEHNE CO34aHO, HO He OTNpPaBAEHO; OTMNPaBAEHO
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yBeAoMNeHNe 0 Hayase paboT M He oTnpaBaeHo 06 OKOHYaHUK PaboT. ECTb PUAbTP 15 OTPAXKEHUA CKPbLITbIX
3anuceit ysegomneHnin. Ecnm Bobl BegeTe HECKOIbKO OpraHu3aumMn-amueH3naTos B ogHon 6ase gaHHbIX, AnA
y[06cTBa paboTbl ¢ UX yBEAOMAEHUAMM NPEAYCMOTPEH GUABLTP NO INLEH3UN.

Mo ymonuyaHuio yBeZomMIeHMA B Tabanue Ha rnaBHOM 3KpaHe OTCOPTMPOBAHbI OT 6onee HOBbIX K Bonee
CTapbiM NO NOpAAKOBOMY HOMepy. MyTem Ha)KaTus Ha 3aro/IoBOK 060 KONIOHKM MOXHO OTCOPTUPOBaTb
yBeaoMAeHMA No ybbiBaHNIO/BO3PaCTaHMNIO AaHHbIX, YKa3aHHbIX B COOTBETCTBYIOLLEN KOOHKeE.

BbibpaHHble Mosib3oBaTesniem GpUAbTPbI COXPAHAKTCA A0 UX OTKAKOYEHMA CaMUM NONb30OBaTeNEeM UAU A0
nepesanycka 0.

Pe3epBHOe KonupoBaHue b1

MO B aBTOMaTMYECKOM peXXMMe NPOoM3BOAMUT eXenHEeBHOE KonupoBaHuWe 6asbl AaHHbIX YBEAOMIEHWUNA B
noananky backup nanku c MO. 3To NO3BOAUT B C/ly4ae HELWITATHbIX CUTyaLUUIA BEPHYTbCA Ha cocTosHue B/l B
MOMEHT npeablaywero 3axoga B N0 M MMHMUMM3MPOBATb NOTEPU BPEMEHW HA BOCCTAHOBAEHUE
NPOAYKTUBHOM paboTbl. CTapble KOMUW, caenaHHble 6onee 30 gHel Hasad, aBTOMATMUECKU yaanawoTcsA.
MocneaHne Tpy pe3epBHbIE KOMWKU, AarXKe ec/in OHU co3aaHbl 6onee 30 gHeN Ha3ad, COXPaHATCA.

I [na nosblWeHNA HAZEKHOCTM PEaIM30BaHO AONOJAHUTEIbHOE Pe3epBHOE KonnpoBaHuMe 6a3bl AaHHbIX MO
B Manky no Bbibopy nosib3osaTens Ha BKkaagKe "MaHenb HacTpoek/Mpouee". Haxmute KHOMKY «BbibpaTtby,
BblbepuTe NyTb A9 COXPaHEHWs [OMNOAHUTENbHOW pe3epBHON Konuu 6asbl AaHHbIX. [OnA coxpaHeHwus
AONOJIHUTENbHBIX PE3ePBHbIX KOMUI PpeKoMeHAYyeM BbibpaTb Nanky (B nopsagke ybbiBaHUA nNpesnovTeHuit):
® B CETM NpeanpuATUs;
® Manky Ha apyrom GpuU3nMYecKoM AMCKe BALLEro KOMMNbIOTEP];
®  Manky Ha APYrom fiorMyeckom aucke sawero MK;
e [APYryo NanKky Ha TOM }Ke ANCKe, Ha KOTOpPOM pacnosioxeHo MNO;
®  ManKu, pasmeLleHHble B CETU MHTEPHET, B 06/1a4HbIX CEPBUCAX M NPOYNX MECTaX, MMEtOLWMX 0bLmii
[OCTYN, PeKOMeHAYEM MCNO/b30BaTb TO/NbKO HA CBOM CTPax M PUCK C cOBAOAEeHMEM BCEX Mep
6e3onacHOCTM M obecnevyeHns COXPaHHOCTU BalLMX AAHHbIX.

Hannune pesepBHOI KOMWUMU U AOMNONHUTENLHON PE3EPBHOM KONUK 6a3bl AaHHbIX MOMOMKET B C/ly4ae cbon He
noTepATb 6asy AaHHbIX C paHee BBEAEHHbIMU YBEAOM/EHUAMWM W OMepaTUBHO BepHyTbCA K paboTte c
yBEeAOMIEHUAMMU.

Bbibop 6pay3epa Firefox nam Chrome

MO digital.sfpe nogaepknsaet paboty B AByx 6paysepax Mozilla Firefox (no-ymonuyaHuio) n Google Chrome.
Ha sknagke "MaHenb HacTpoek/lMpouyee" ecTb BO3MOMHOCTb Bblbopa 6Gpaysepa M COXpaHeHWs 3Tou
HaCTPOWKW. MNocne BHeCEHUA U3MEHEHWNI HYXKHO nepesarpysuTs MNO.

l B HacToawmit momeHT B bpaysepe Chrome B cBA3W C ero o6HOBNEHWEM Y MHOTMX MO/b30BaTENEN He
paboTaeT pacwmpeHne aaa paboTbl C 3NEKTPOHHOW MOAMMCLIO Ha nopTane locycayr. B €BA3W C 3TUM
nogaep:ka noptana locycnyr pekomeHAayeT Mcnonb3oBaTb 6paysep Firefox. B cnyyae o6HOBAeHUs
pacwmpeHunn Focycnyr ans Chrome, mbl 06 3ToM CO06LLMM AONONHUTENBHO 1 BYAET BO3MOXKHOCTb BblibpaTh
y[06HbIN gnsa paboTbl 6paysep.

[na KOpPeKTHOro UCNosb30BaHUA Apyroro 6paysepa OH y Bac A0J/KeH ObiTb yCcTaHOB/EH, a B nanke c¢ MO
OO/MKeH OblTb PacnosioKeH COOTBeTCTBYOWMN dann pacwmpenns naarmHa 3N Tocycnyr. Ecam MO npu
3anycKe pyraeTcs, TO HY)KHO YCTaHOBWUTb HYXKHbIN Bpay3ep 1 ¢ NOMOLLbIO YTUAUTLI updater.exe Npon3BecTu
obHoBneHue MO digital.sfpe 1 nocne atoro nosTopHO 3anycTutsb MNO.

O6paTHO BepHYTbCA K Npeablayliemy 6pay3epy MOXKHO TakKe Ha BKAagke "lMaHenb HacTpoek/Mpoyee".

JononHuTenbHble HacTpoliku MO

MO digital.sfpe npesycmatpuBaeT ABe HACTPOMKKN: «ABTOMATUYECKMN 3aM0NHATL HAMMEHOBaHWe 0b6beKTa U
aapec ob6vekTa no MHH», «ABTOMaTUYECKM 3aN0NHATL "HET AaHHbIX" B MPOEKTe U NPOEKTUPOBLLNKE». OHK
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MOTYT MOHaZobUTbCA MONb30BaTeNAM, Y KOTOPbIX B BOMbLIMHCTBE C/y4yaeB coBnagatoT «HammeHoBaHue
3akasunKka pabot» n «HammeHoBaHMe 0ObEKTa», LOPUANYECKUIN agapec 3aKaszumKa M «Agpec obbekTa», a
Takxe Tem nosb3osatenam MO digital.sfpe, KTo B BMAY cneundurKM BbINOAHSAEMbIX PabOT MOCTOSHHO
Nonb3yeTcA KHOMKOM "HeT AaHHbIX" B pa3zene NPoeKT U NPOeKTUPOBLYMK. MNocne BbIBopa 1 coxpaHeHMA 3TUX
HACTPOEK, AaHHble ByayT 3aNONHATLCA aBTOMATUYECKM, NMPU STOM 3T NONA BCEra MOXKHO CKOPPEKTUPOBaATb
BPYYHYI0. OTK/IIOUUTb HACTPOMKM MOMKHO CHAB rasiouyky 1 HaxKaB KHOMNKY «COXPaHUTbY.

3KcnopT B Excel yBeaoMAEHUM 1 HAaCTPOEK:

Mo KHonKe «3KcnopT B Excel», pacnonoxkeHHoM B «[MaHen HAaCTPOEK», MPOUCXOANT BbIrpy3Ka AByx ¢palinos
workers.xlsx n equipment.xlsx ¢ AaHHbIMM NO COTPYAHMKAM U MHCTPYMEHTAM COOTBETCTBEHHO.

Mo KHomKe «3KcnopT B Excel/3KcnopT Bcex AaHHbIX», PaCno/IoXKeHHON Ha OCHOBHOM 3KpaHe M0, nponcxoauT
BbIrpy3Ka daiina export.xlsx c gaHHbIMK BCEX yBEAOMNEHUI, UMetoLLmxca B 6ase gaHHbix MO.

Mo KHonKe «3KcnopT B Excel/3KkcnopT ¢ yyuetom duUALTPOB», PaCMONOMKEHHOW Ha OCHOBHOM 3KpaHe MO,
NPOUCXOAUT BbIrpy3ka ¢ainna export.xlsx c AaHHbIMKU Tex YBeAOMJIEHWNIN, KOTOPbIE OTPaXKeHbl Ha OCHOBHOM
aKkpaHe MO ¢ yueToM NPUMEHEHHbIX NONb30BaTeNEM PUNLTPOB.

KoHTpo/1b NepMoaNYecKoro NoATBepKAEHMA COOTBETCTBUSA MMLLEH3MOHHbIM TpeboBaHuam MYC

MO KoHTpoAupyeT Noanexut Auv Bawa auvueHsna MYC npoxoxaeHuio npoueaypbl Nepnoamuyeckoro
NoATBEPKAEHMA COOTBETCTBMA /IMLLEH3MOHHbIM TpeboBaHMAM B TeKyliem rogy. B cnyyae HeobxoaumocTtu
npoxoxaeHua npoueaypsl, MO npu 3anycke BblgaeT coobueHne-HanoMmHaHne 06 3ToM He Yalle Yem pas B
ase Hegenn. Takske B pasgene "MaHenb HactpoeK//nueHsun MYC n oTBeTcTBEHHbIE" MMeeTca LBeToBas
NnojcKaskKa (3e/ieHblii — B TEKYLLEM roay HET NOATBEPKAEHUS, - eCTb, KpacHbIli — ecTb, ocTanca 1
mecsl, 40 A4aTtbl nogayn 3aseneHus). Korga Bbl MPOWAM MNpoueaypy, HY)KHO BbICTaBUTb Fasiouky
«lMepunoamyeckoe NoaTBEPKAEHNE B TEKYLLEM roay npoiaeHo» n MO nepectaHeT BbIBOAUTb COODOLLIEHMA C
HaNOMMHaHMEM O HEOBXOAMMOCTUN MPOXOKAEHWNS NPOoLEeaYypPbl B TEKYLLEM roay.

e (ObaAsatenbHo 3asepluante paboty MO nocie OKOHYAHMA MOAFOTOBKWU/OTNPABKM YyBEAOM/IEHUN, He
ocTaBaanTe MO OTKPbLITbIM MNOCTOSAHHO, T.K. BO3MOXHbIE OTK/AOYEHUA UAM TMBepHaLMa KoMMbloTepa MOryT
NpPUBECTM K nopye 6a3bl AaHHbIX. 1A OKOHYaHWUA paboTbl ¢ MO Heo6X0ANMMO COXPaHWUTbL BCE BbINOAHEHHbIE
M3MEHEHWA U HaXKaTb KHOMKY «X» B MPaBOM BEPXHEM Yr/ly MaJIeHbKOrO OKOLWWKa NPUNOXKEHMA UAn Bpaysepa,
OTKPbITOrO NPUIOKEHNEM.

5. O6HOBNEHMA M NOAAEPIKKA:

MO digital.sfpe noctoaHHO popabaTbiBaeTcA. PaboTbl BeayTcA B HanpaBAeHMM pPeanu3aumm  nNaaHoB
pa3paboTyumnKa, No 3aMeYaHUAM M NpeasioKeHMAM nosib3osaTtenel MO n, 4To oYeHb BaXKHO, ONepPaTUBHO BHOCATCA
M3MEHEHMA B C/lydae KOPPEKTUPOBKM Npoueaypbl NoAadyn yBegoMAeHNN Ha nopTane focycnyr no MHUUMATUBE
camoro rnoprtana uaun BegoMcTBa. [aHHble O BbIXOAE HOBbIX BEPCUIM PACCbIIAOTCA 3apPerucTpUpoBaHHbLIM
nosb3oBaTeNaAM B BUAE yBeaoM/eHUI B camom MO, Hanbonee onepaTMBHO M MOJIHO OTPAXKAKOTCA B rpynne B
Telegram, B coobluectse BKOHTaKTe, a Tak»Ke pa3mellatoTca Ha canTte https://digital.sfpe.ru

B Lesom mbl peKomeHayem noaaepxusatb sepcumio MO akTyasbHON M 06HOBAATL ee Noc/e Noay4YeHUs HOBOCTEN
06 06HOBIEHUU, NpU 3TOM, ecnin Balle O paboTaeT KOPPEKTHO M OT Pa3paboTUMKOB HET UHPOPMALMK O BaXKHbIX
0b6HOBNIEHUNAX, TO HEODA3ATENbHO NPOM3BOAUTL OOHOBAEHMA YACTO, MOXHO UrHOPWPOBATL coobuieHue MO u
npoAoKaTb PaboTy B NpeXKHel Bepcumn.

Mpu nonyyeHUn coobLLeHNA 0 HannumMm obHoBAEHUA HeoHXx0ANMMO BbINTM U3 O 1 3aNyCTUTb PACMONOMKEHHYIO B
nanke ¢ MNO ytunuTy updater.exe (HaunHas c v1.7.1 3TO NPOUCXOLUT B KOAMH KJAMK» M3 OKHA O MOABMBLUEMCA
06HOBNEHUN). YTUANTA Cama BbINOJNHUT pe3epBHOE KOMMpPOBaHWe 6a3bl AaHHbIX, CKayaeT ObHoBAEHWE W
YCTaHOBUT aKTyasnbHyto Bepcuio MO. MNocne oKoHYaHWA 06HOBMEHUA HY}KHO 3anycTuTb obHoBnaeHHoe MO (dain
digitalsfpe.exe).

Ecnu B nakeTe obHOBAEHMA UMmeeTcs obHoBIeHMe camoro updater.exe, To 06 3Tom B OKowKe updater’a 6yaet
cooblieHne. B 3Tom c/iyyae No OKOHYaHMM npouecca 0OHOB/EHUA HYXKHO OyaeT CKOMMpoBaTb M3 MoAnanku
digitalsfpe_upd dann updater.exe v BcTaBUTb ero nosepx ctaporo ¢anna 8 nanke c MO.
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NoppepKKa NpenmyLLecTBEHHO ocylecTBaseTca B Telegram rpynne n no e-mail support@digital.sfpe.ru ¢ 9 ao
18 McK no paboumm gHsAM.

KpyraocyTouHo Bbl MOXKETe NOy4UTb MOMOLLb B HalweM YaT-60Te Ha caite uam B Telegram. 3ToT 60T 061agaeT
WCKYCCTBEHHbIM WHTENNEKTOM, 0byyeH Ha 6a3e 3HAaHUM HaWel KOMMAaHMM M [AacT KOHCY/AbTAUMIO Mo
OpPraHU3aLMOHHbIM BOMPOCAM, TEXHUYECKOIM NoaaepKKe U BOoNpocam npuobpeTeHna u NnpogiaeHns NoanmcoK.
KoHe4HO OH He 3HAeT BCE-BCE, HO, YBEPEHbI, OH By AeT NosIe3HbIM NOMOLLHUKOM A/1A NOAYYEHUA NOb30BaTENAMMU
onepaTMBHOM NOAAEPHKKMN.

6. JlnueHsua, noanucka — Kaxabi nonb3osatenb N0 digital.sfpe nepen ee ucnonbsoBaHnem 06s3aH 03HAKOMUTLCA
C NIMLEH3NOHHbIM AoroBopom-odepToit Ha cante MO https://digital.sfpe.ru/licence.html, a Takke ¢ ycnosmnamu
paboTbl https://digital.sfpe.ru/termsconditions.html. HaunHas ucnonbsosanune MO digital.sfpe, nonb3osatenb
COr/NallaeTcss CoO BCEMW MOJIOKEHUAMMU odepTbl U MPUHUMAET ycioBua paboTbl. MO npegoctaBaseTcs no
noanucke. OcobeHHOCTU IMLEH3MPOBAHUSA:

e B AEMOHCTpPaUMOHHOM pexunme (6e3 BBOAa perucrTpauMoHHOro Koga nognucku) MO paboTaeT TONLKO C
NoKanbHoW B[l M 0TNpaBAseT Ha NoPTan TONbKO TECTOBbIE YBEAOMNEHMUS;

e /1A Brepsble MOAKAYAWMNXCA ANLEH3MATOB AO0CTYNHbI CPOKM MOoANUCKKU OoT 1 mecAua, B AanbHenluem
nognucka opopmaseTca ToNbKO Ha rog 1 6onee;

e npu paboTe c ogHoro paboyero mecrta ¢ ABymMA U 6onee nuueHsMatamu B ogHom MO u 6ase AaHHbIX,
Heobxoanmo 0GopPMUTL MOAMUCKM HA KaXKaoro INLEH3NATa;

e npu paboTe c HECKONbKUX pabounx mecT (MHOrono/sb30BaTeNbCKUA CETEBOM PEXXUM), NOAMMUCKY HYMKHO
odopMuTb Ha Kaxkaoe paboyee mecTo;

e cornacHo nybaunyHol odepTe, Mbl HE NPEAOCTaBAAEM 3aKPbIBaloLLME AOKYMEHTbI Ha bymare unu 8 310.

AKTyanbHble yC/10BUA NOAMMCKM YKa3aHbl Ha caiTe https://digital.sfpe.ru
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